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SECTION I.  GENERAL 
 

A. Purpose 
 
The City of Santa Monica is soliciting bids from qualified contractors for construction services for 
the CityTV Tenant Improvement Project.   This project is located at 1654-19th Street in Santa 
Monica. 
 

B. Project Background 

 
The existing building located at 1654-19th Street in Santa Monica is a CMU block building that 
was used as an auto repair shop.  The building is approximately 4,700 square feet and contains 
vehicle bays, an office space, an auto parts storage area, a men’s and women’s restroom, and 
an attic space for storage.  After the tenant improvements have been completed, the City of 
Santa Monica’s government community cable channel, CityTV, will be moving into the building 
and using it as offices and a television studio.   
 

C. Objectives 
 
The City is seeking bids from contractors to provide construction services for tenant 
improvements at 1654-19th Street in Santa Monica. The contractor is responsible for the project 
meeting all federal, state and local agency regulations.   
 
The construction contract duration is two hundred ten (210) calendar days, and the anticipated 
Notice to Proceed date is January 2011.   
 

Note that this project is subject to prevailing wage rates, and the contractor is required to have a 

Class A (General Engineering Contractor) or Class B (General Building Contractor) 

license at the time of bid submission. This project may also be subject to the City of Santa 
Monica’s Living Wage Ordinance and this form must be signed and submitted with the bid.  The 
Oaks Initiative Disclosure Form and the State of Arizona Disclosure Form (Exhibit “F”) must also 
be signed and submitted with the bid. 
 
The contractor will be required to implement construction techniques for the project which increase 
life-cycle economic return, increase durability and longevity of building materials and systems, 
maximize construction worker and patron health and productivity, minimize resource use (including 
energy, water and materials), minimize waste, minimize site and neighborhood disruption, minimize 
pollution, and model the applicability of sustainable design and construction techniques.  For 
further information on the City of Santa Monica’s guidelines on sustainability, please visit the City’s 
Internet site established at http://greenbuildings.santa-monica.org.  
 

SECTION II.  SCOPE OF SERVICES 
 

For the scope of work, refer to the attached General Requirements and Exhibits “G” and ”H” for 
the project drawings and specifications.  The Work includes the construction of offices, an attic 
space and a television studio space.  The scope of work includes, but is not limited to, 
demolition, structural upgrades to the building, new restrooms and a kitchen, a new mezzanine, 
a new building HVAC system, new fire sprinklers, phone and data network, cable television, 
audio visual system, electrical upgrades and installation of a storm drain system. 
 

http://greenbuildings.santa-monica.org/


 

 
The contractor will be responsible for coordinating work with the utility companies for the new 
utility connections to the building. 
 
All demolished material shall be removed and disposed by the contractor.  The contractor must 
also submit a Construction Waste Management Plan and pay a performance security deposit (3% 
of the project valuation to a maximum deposit amount of $30,000) as required per the City of Santa 
Monica’s Construction and Demolition Ordinance (Ordinance 895 CCS), refer to the attached 
General Requirements specification section 01560. 
 
Hours of construction are to be Monday thru Friday 7:00 am to 6:00 pm, Saturday 9:00 am to 
5:00 pm.   
 
There is limited street parking and parking on site at 1654-19th Street.  If the contractor needs 
parking permits, the contractor is responsible for coordinating with the City’s Transportation 
Management and Parking Office to obtain street parking permits.  The contractor is responsible 
for any fees associated with parking vehicles and other construction equipment on the street.  
 

SECTION III.  BID REQUIREMENTS 
 
The City has established requirements for bids in compliance with the Sustainable City Program 
to promote waste reduction and resource conservation. Submittals should not contain plastic 
bindings, plastic pages, or laminated pages.  Double-sided bids are preferred.  Copies should be 
printed on recycled and/or tree-free paper.  Please avoid superfluous use of paper (such as 
separate title sheets or chapter dividers and unnecessary attachments or documents not 
specifically requested). 
 
For consideration, please submit three (3) copies of the bid containing the following elements: 
  
 
A. Client reference list which indicates clients on projects similar to this project.  Provide 

name of project, construction dates, name of client contact, position and contact number. 
 
B. A list of subcontractors, if any, proposed to assist the general contractor.  This list shall 

also include the subcontractors’ qualifications pertinent to this project. 
 
C. Submit the Bid Breakdown Form included in this RFB. Reimbursable expenses must be 

included. No additional fees will be considered for reimbursable expenses.  

 
D. A chart scheduling activities and proposed timetable for the activities including 

completion dates. The chart should be outlined by number of days to complete each 
task. 

 
The selected contractor will be required to submit Proof of Insurance per the City's 
requirements contained in the Agreement, and a statement of liability for the accuracy, 
validity and reliability of services, including insurance coverage.   

 
 
 
 



 

 

SECTION IV.  CONTRACTOR SELECTION GUIDELINES 

The review committee may include staff from CityTV, the Public Works Department and other 
City departments.  Factors to be considered in reviewing bids may include but are not limited to: 
 
 

1. General accomplishments and quality of work previously performed. 
 
2. Previous history of work with similar projects. 

3. Record of the contractor in accomplishing work within required time and budget 
constraints. 

 
4. Understanding of the approach, tasks, and methodology necessary to complete 

the required services. 
 
5. Geographical location of the project team. 

6. References. 

7. Costs included on the Bid Breakdown Form. 

8. Costs/deductions included on the Add Alternate Form. 

SECTION V.  SOLE AUTHORITY 

The City of Santa Monica has the sole authority to select the contractor, and reserves the right to 
reject any and all bids.  By submitting a response to this RFB, prospective contractors waive the 
right to protest or seek legal remedies whatsoever regarding any aspect of this RFP.  In addition, 
the City reserves the right to issue written notice to all participants of any changes in the bid 
submission schedule or submission requirements, should the City determine in sole and 
absolute discretion that such changes are necessary.  The City also reserves the right to 
approve all individuals and firms, if any, to be retained by the prime contractor.  The City’s policy 
is to screen contractors based upon their bid and project reference checks. 
 
 

SECTION VI.  DEADLINE, QUESTIONS, AND OPTIONAL SITE TOUR  

 
A. Deadline 

 
In order to be considered, three (3) hard copies of the bid must be submitted  

by 3:00 pm PST, Thursday, October 14, 2010 to: 
 

 
Office of the City Clerk 
City Hall 
1685 Main Street, Room 102 
Santa Monica, CA 90401 
 

Electronic copies of the bid will not be accepted. 



 

 

B. Questions 

 
 Questions must be in writing and should be emailed to Karen Domerchie-Levine at 

karen.domerchie@smgov.net.  The last day to submit questions is by 5:00 pm on 

Friday, October 1, 2010. 

 

C. Site Tour 

A site walk will be conducted on Wednesday, September 29, 2010 at 10:00 AM.  
Participation in this tour is not required, but is highly recommended, and is only to inform 
those bidders who wish to view the building so as to aid them in preparing an accurate 
cost bid.  Interested parties should meet at 10:00am at 1654-19th Street in Santa 
Monica. Limited street parking is available on 19th Street, and metered street parking is 
available on Olympic Boulevard.  

 

SECTION VII.  EXHIBITS 

 Refer to following pages for exhibits.  

 
EXHIBIT A - Report of Percolation Testing prepared by GeoDesign, Inc. (07/13/09) 

 

EXHIBIT B - As-Builts for 1654-19
th

 Street, Santa Monica California: 

 

1) Sheet 1, Floor Plan, Exterior Elevations & Building Section prepared  

by Birba Group (11/15/90) 

2) Sheet 2, Roof Plan, Toilets and Details prepared by Birba Group 

3) Sheet 3, Details prepared by Birba Group 

4) Sheet 4, Details prepared by Birba Group 

5) Sheet S-1,Structural Notes& Details prepared by er.Varas & Assoc. (04/26/091) 

6) Sheet S-2,Structural Sections prepared by er.Varas & Assoc. (04/26/91) 

7) Sheet S-3, Structural Details prepared by er.Varas & Associates (04/26/09) 

8) Sheet S-4, Structural Plans prepared by er.Varas & Associates (04/26/09) 

9) Sheet S-5, Roof Framing Plan prepared by er.Varas & Associates (04/26/91) 

10) Sheet L-1, Irrigation and Planting Plan prepared by Lynn Capouya 

11) Sheet L-2, Irrigation and Planting Plan prepared by Lynn Capouya 

 

EXHIBIT C -  Southern California Edison drawings for 1654-19
th

 Street (08/07/09) 

 

EXHIBIT D -  Fire Hydrant Flow Tests Performed near 1654-19
th

 Street on 09/01/09  

 

EXHIBIT E - Bulk Asbestos/Lead Sampling Report prepared by SCA Environmental (08/26/10) 

 

EXHIBIT F -  State of Arizona Disclosure Form 

 

EXHIBIT G -  Project Drawings Prepared by nonzero/architecture, Gordon Polon, ARC Engineering, 

Acentech, and TV Magic. 

  
EXHIBIT H -  Project Specifications Prepared by nonzero/architecture, Gordon Polon, ARC 

Engineering,  Acentech, and TV Magic. 







































































































NOTICE:   
CITY POLICY ON DOING BUSINESS WITH ARIZONA FIRMS 

 
 

CITY OF SANTA MONICA  

NOTICE TO APPLICANTS, BIDDERS, PROPOSERS AND OTHER S SEEKING TO DO 
BUSINESS WITH THE CITY OF SANTA MONICA  

 The City Council of the City of Santa Monica adopted Resolution No. 10479 (CCS) on 
May 25, 2010, which requires a review of all current and likely future agreements and contracts 
with Arizona-based businesses to examine the feasibility of acquiring such products and 
services elsewhere while the Arizona law remains in effect.    
 
 Additionally, Council directed staff to require vendors offering goods or services to the 
City of Santa Monica to complete and sign the attached disclosure form; this applies to all 
solicitations, including but not limited to, bids and proposals.  Please review, sign and submit the 
form with your bid packet prior to the closing date of bid.   
 
Failure to return this form or inability to certify as to its provisions will render your bid or proposal 
non-responsive. 
 
State of Arizona Disclosure Form  - see next page. 



 CITY OF SANTA MONICA 
 STATE OF ARIZONA DISCLOSURE FORM 
  

TO BE COMPLETED BY ALL VENDORS PROVIDING GOODS AND 
SERVICES TO THE CITY OF SANTA MONICA  

 
I certify that (check all that apply): 
 

  Our company has no presence, interest or professional business relationships with or in the  
 State of Arizona nor conducts business with individual subcontractors located within the State  
 of Arizona. 
 

  Our company’s headquarters are located in the State of Arizona. 
 

  Our company’s branch offices, warehouses or manufacturing facilities are located in the State  
 of Arizona. 
 Number of branch offices, warehouses or manufacturing facilities:  ________ 
 If more than one, attach a list of additional locations, including the physical address of each  
 location. 
 
 Name of Location:       
 

   Branch Office     Warehouse    Manufacturing Facility     Other   
 
 Street Address:   
 
 City:                                                      State:                          Zip Code:                     
 

 Products or services will be manufactured or performed by a subcontractor whose business 
is located within the State of Arizona. 

 
 

*** PORTION BELOW TO BE COMPLETED BY ALL VENDORS *** 
 

Please list any and all subcontractors that your company conducts business with. 
If more than one, attach a list of additional subcontractors, including the physical address of each location. 

  Our company does not work with ANY subcontractors. 
 
Name of Subcontractor:     
 
Street Address:   
 
City:                                                      State:                          Zip Code:                     
 
*************************************************************************************************************** 
I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 
 
Signed:                                                                                        Date:   
 
Printed name:                                                                            Title:   
 
Name of Company:                                           
 
Street Address of Headquarters:  
 
City:                                                      State:                          Zip Code:                   
   
Telephone # (including area code):    Email:      
 
 
 
 [Pursuant to Resolution No. 10479 (CCS) adopted May 25, 2010] 
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